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Foreword 
 
 
Holy Trinity College has continued to work extremely hard to ensure, as far as possible, a safe and comprehensive 

return for both pupils and staff for the new academic year 2021 – 2022.  College guidance   issued in early July has 

been updated to reflect that issued by the Department of Education ‘Covid Guidance for Schools and Educational 

Settings in Northern Ireland’ published on 18 August 2021.  The new guidance allows greater flexibility in 

determining measures to be put in place to ensure that our pupils can access their education in a safe 

environment.  The Executive’s position on face coverings is that post-primary pupils should continue to wear face 

coverings in classrooms and inside the school building.  This requirement is subject to review on 8 October 2021.  

New guidance with regard to self-isolation is also noted within the document. 

 

We very much look forward to a renewed focus for the new academic year.  Planning and organisation are key to 

keeping our school community safe in order to mitigate virus transmission and ensure that pupils’ ability to learn 

will not be impacted upon.  A number of changes implemented last year have proved to be very beneficial, so we 

will continue with these for the new school year:  These are noted throughout this document, for example,   

 

 Health & Safety procedures – one-way system, hand and respiratory hygiene, face coverings. 

 Split Break and Lunch which has reduced queuing and enabled pupils to enjoy their lunch and relax in 

the company of their friends.  

 Google Classroom will be maintained should pupils be absent for any reason.   

 

Please read the document carefully with your son/daughter in preparation for their Return to School.                                      

We appreciate the support of our parents/guardians, families and external bodies to ensure there is a full return 

to school, whilst being respectful, sensitive, and caring to each other.  More importantly, pupils will be able to                     

re-engage with their education and embrace the opportunities on offer within the College, develop their potential, 

and aspire to great achievement both academically and personally.   

 

We look forward to meeting with your son/daughter and yourself in the very near future.  As always, please do 

not hesitate to contact the College on 028 676 2420 should you have any concerns about our return to school in 

September 2021.   

 
Best wishes 
 

 
Mrs Russell 
Principal  

 
 
 
 
 
 
 
 
 



 
Vision for 2021 - 2022:  
 

 An all-ability and inclusive school, where pupils are cared for, feel safe and are happy in a nurturing and 
positive environment. 

 Build on positive relationships to know every child and celebrate their success; Our commitment to each 
student is that they will have high expectations, embrace learning, achieve their personal best and build upon 
their emotional, social and physical well-being.  

 A high-quality teaching and learning environment where every pupil is challenged to thrive in the classroom 
(face-face and online), both personally and academically.  

 Transforming education and learning via digital technology. 
 Via higher ability streaming within Years 8, 9 and 10, enable the most academic to succeed and achieve the best 

possible grades at GCSE and A Level, to proceed to Further Education and University. 
 Develop the skills and talents of those who wish to pursue a vocational pathway with appropriate GCSE, A Level 

and BTEC qualifications, to be educated for employment within local industry, and thereby have exciting careers 
ahead of them.  

 Develop potential in our young people to meet the demands of the local economy in STEM related areas and 
especially, manufacturing and engineering, health and life sciences, agri-food sector, digital technologies and so 
on.    

 Ensure an effective transition programme from Primary to Post Primary. 
 Creation of KS3 GCSE Irish class in which pupils will achieve a GCSE by the end of Year 9/10.   
 Implementation of new SEND (Special Educational Needs & Disability) provision which is ‘additional to’ the 

educational provision already within the classroom.  This recognises and caters for additional needs in a 
supportive environment.  

 Enriched opportunities inside and outside of the classroom for pupils to develop skills and grow in confidence.  
 Pupil voice is valued, listened to and is central to our practice.  
 Work towards recognition as a ‘Rights Respecting School’ where children’s rights are at the heart of our ethos 

and culture, to improve well-being and to develop every child’s talents and abilities to their full potential.   
 Establish a Parent Teacher Forum thereby building effective partnerships between home and school 
 A happy child is the child who learns and succeeds best and this will continue to drive us to achieve our motto of 

“Inspiration, Innovation and Excellence” on a daily basis. 
 

Summer Schemes occurred on:  
 

    

Year 8 Monday 19/07/21 – Friday 23/07/21  

Year 9 Monday 26/07/21 – Friday 30/07/21 

New Year 8 (P7) Transition Monday 09/08/21 – Friday 13/08/21 

 
A Level & GCSE Examination Results / Post 16 Open Morning occurred on:   
  

    

AS & A Level Results  Tuesday 10/08/21 

GCSE Results Thursday 12/08/21 

Post 16 Open Morning  Wednesday 25/08/21  

 
 
Year Group Induction September 2021:  
 

Induction Process – New Procedures & Well-Being 
 

31/08/2021 01/09/2021 02/09/2021 03/09/2021 06/09/2021 

Year 14 
(No Buses / Canteen available. 
 

Finish at 11.50am. 
 

Year 8 
Year 12 

Year 9 
Year 11 

Year 10 
Year 13 

All Year  
Groups Attend 



 
 
Procedures for 2021 – 2022 

 

Pupil Information:  
 

If you have changed or are likely to have a change of address/contact details, please forward this information to 

the General Reception as soon as possible in order to update our records.  Data Capture Forms are available on 

the College website www.holytrinitycollege.org and should be completed and forwarded to the College by 

Monday 6th September 2021 with mobile phone numbers and parent email addresses in particular, in order to 

maximise and provide effective communication.  
 

Parent App: 

Communication between school and home will continue via the Parent App, which provides information with 

regard to attendance, achievements, conduct, pupil information, and end of year School Reports.  If you have 

not yet downloaded the Parent App or received an activation email, please contact the College as soon as 

possible on 028 8676 2420.  Parent App information is instantly readable and will enable you to celebrate daily 

achievements with your son/daughter as well as discussing any concerns that may arise. 

Free School Meals / School Uniform: 
 

An online application for Free School Meals/School Uniform is available via the Education Authority website 

www.eani.org.uk.  In addition to first time applicants, parents/guardians of pupils who are already in receipt of 

Free School Meals/School Uniform must apply again.  Free School Meals Passes will be issued on the first day of 

arrival to the College. 

 

Educational Maintenance Allowance (EMA): 
  

The Education Maintenance Allowance (EMA) provides financial support for 16-19 year-olds who are continuing 

with their education at school or further education colleges.  It is an income based weekly allowance, paid 

fortnightly.  Students may also receive bonuses if they remain on course and make good progress with their 

learning.   Application Forms can be accessed online at www.nidirect.gov.uk  or by contacting the College on      

028 8676 2420.  

 

Transport Arrangements: 
 
An online application for Transport to and from the College is available via the Education Authority website 

www.eani.org.uk.   New Year 8 and new Year 13 students must apply for Home to School Transport.                      

Pupils in other Year Groups who previously received Bus Passes will continue.  Transport will also be provided      

by J & K Coaches for those pupils who have been advised by the Education Authority that your child does not 

qualify under regulations to receive free transport to and from Holy Trinity College.  Please do not hesitate to 

contact the College if you have any concerns regarding transport to and from the College.  Bus passes will be 

issued on the first day of arrival to the College. 
 

 

Pupils must behave in an appropriate manner on their designated bus.  A Code of Conduct is placed within the 

Pupil Diary with regard to appropriate behaviour on school transport.  Any damage as a result of wilful acts of 

vandalism must be paid for by the parent/guardian.  Please show respect to the bus driver and fellow 

passengers. 
 

 Pupils showing any sign of COVID-19 should not travel on a bus to school. 

 It is mandatory for all pupils to wear a face covering on all methods of transport, including public and 

school transport. 

 No pupil should eat or drink on board a bus unless it is for a medical reason.  This reduces the risk of 

sharing food or drinks. 

http://www.holytrinitycollege.org/
http://www.eani.org.uk/
http://www.nidirect.gov.uk/
http://www.eani.org.uk/


 
Arrival to / Dismissal from School: 
 
Pupils arrive to school at varying times between 7.55am to 8.40am and in small groups at any given time.                   
It is important that pupils are assigned to designated areas for safety (see below) whilst awaiting 
commencement of AM Registration and Period 1 class.  
 

 Buses arriving between 07.55am to 08:35am – pupils proceed to designated area. 

 Town pupils/pupils walking/left off by parents – 08:35am arrival to present to Form Class/Assembly             

for 8.40am. 

 Morning Registration will commence at 8.45am.  

 Pupils travelling by car should be dropped off close to the school gates. 

 Parents are not permitted to drive into the school yard. 

Year groups will be dismissed between 3.05pm and 3.10pm.  There are two exit gates: 
 

a) lower gate for pupils who walk home from school          OR 

b) main gate for those proceeding to buses or lifted by parents/guardians  

 

Designated Areas per Year Group :  

 

 

 

 

 

 

 

 

 

 

 

 

 

Procedures for Term 1:  

 Pupils or Staff must not attend school if they display any symptoms of the coronavirus.  

 Apply appropriate health and safety measures for the safe return of pupils and staff (hand hygiene, social 

distancing, face coverings, one way system).  

 Sanitise hands upon arrival to school at external unit at Canteen (followed by nearest hand washing facility).  

Hand sanitising units are located throughout the school building.  

 Pupils in Years 8 - 12 are expected to carry their schoolbags at all times including break and lunchtimes. 

 Pupils in Year 13 should leave their school bag in the Scout Hall Study.   

 



 Pupils in Year 14 should leave their schoolbag in Study Room 5/6. 
 

 Social distancing requirements will remain in place between adults at 2m, and as far as practicable, between 

pupils and adults.  

 Pupils in Years 8, 9 and 10 are in a Class ‘protective bubble’, but will continue to move around the school to 

access the curriculum.  Pupils will have an assigned chair and desk in each classroom.  These fixed seating 

plans will be enforced to reduce the number of contacts.  Pupils will be expected to remain with the same 

class in the course of each day.  During periods of movement, they should follow the one-way system.                     

We will endeavour to limit interaction between classes and Year Groups.  

 Pupils in Years 11, 12, 13 and 14 will also be ‘roving’ to timetabled rooms to facilitate curricular choices              

and will be expected to follow the one-way system and social distancing guidelines.  Pupils will have an 

assigned chair and desk.  These fixed seating plans will be enforced to reduce the number of contacts.                  

We will endeavour to limit interaction between Year Groups. 

 In IT Rooms, pupils will sanitise on entry and a method of assigning pupils to specific computer locations 

should be devised.  This will aid contact tracing purposes if required.   

 All pupils are required to sign the Code of Conduct issued in September 2021.  

Health and Safety: 

 

                                                

 

Holy Trinity College will encourage all staff, pupils, visitors, contractors and service users to maintain personal 

hygiene throughout the day.  Adequate handwashing facilities are accessible to all pupils.  

 Pupils should wash their hands regularly throughout the course of the school day and always before/after 

eating.  

 Disposable paper towels are available to dry hands thoroughly. 

 Avoid touching your face including mouth, eyes and nose. 

 Use a tissue or elbow to cough or sneeze into and place tissue waste in bins provided. 

 Clear Signage is on display throughout the school building to raise awareness re personal hygiene standards 

and social distancing.  

 Hand sanitising units are located at entry/exit points and throughout the school building. 

 Disposable tissues are available within each classroom. 

 Bins are provided in all classrooms and in other key locations around the school building. 

 Pupils will have an assigned chair and desk in all classrooms facing to the front of the classroom as much as 

possible. 

 Pupils and staff should clean their chair, table and any equipment they use before leaving the classroom  

(spray and wipes provided).  

 Routine general cleaning will occur daily, with continuous cleaning of toilets and hand wash facilities 

throughout the day.  

 Pupils are encouraged to carry their own small bottle of hand sanitiser and tissues.  

 

 

 

 



 

 

 A one-way system to manage pupil circulation in corridors and stairwells will be in operation and must be 

adhered to by both pupils and staff. 
 

                                                                

 Pupils will be encouraged to go outside as much as possible during movement and also at break and 

lunchtimes. 

 Toilets will be monitored to ensure no more than 4 pupils present at any one time.  

 PPE may be worn by staff when it is appropriate to the task they are undertaking. 

 Doors and windows should be left open as much as possible.  

 

Structure of School Day: 

 

 

 Pupils should be on the school premises by 8.40am to commence the school day with AM Registration / 

Assembly at 8.45am.  
 

 Break Time 1 & 2 and Lunch Time 1 & 2 enables pupils to use the Canteen in a safe manner without long 

queues. 
 

 Staggered admission to the Canteen will continue at Lunch Time.  
 

 As each Year Group leaves the Canteen, tables and chairs will be wiped down in advance of the next sitting. 
 

 Pupils will be expected to remain in designated areas during recreational time.  
 

 Pupils with medical conditions may remain in a safe zoned area during recreational time.  
 

 Pupils should not leave the premises unless signed out and collected by a parent/guardian. This should 

occur only in exceptional cases.  A parent/guardian request for a pupil to be out of school should be 

written in the Student Planner.  This must be signed by the Head of Year. The pupil must remain in the 

classroom until the parent/guardian arrives.  In this way, pupils will miss as little education as possible and 

where possible, they should be returned to school.  This is a Safeguarding Concern. 
 

 Pupils are not permitted to go offsite for lunch.  

 

  
Pupils in Key Stage 3  

Years 8 – 10   
    

Pupils in Key Stage 4 & 5 
Years 11 - 14 

 

Registration  8.45 – 9.00am   Registration 8.45 – 9.00am 

Period 1 9.00 – 9.55am   Period 1 9.00 – 9.55am 

Period 2 9.55 – 10.45am   Break  9.55 – 10.10am 

      Period 2 10.10 – 11.00am  

Break 10.45 – 11.00am   Period 3 11.00 – 11.50am 

Period 3 11.00 – 11.50am       

Period 4 
11.50 – 12.40pm 

 
  Lunch  11.50 – 12.40pm 

Lunch 
12.40 – 1.30pm 

 
  Period 4  12.40 – 1.30pm 

Period 5 1.30 – 2.20pm   Period 5 1.30 – 2.20pm 

Period 6 2.20 – 3.10pm   Period 6        2.20 – 3.10pm 



 
Learning and Teaching:  
 
 If pupils are to gain maximum benefit from their time at Holy Trinity College, it is essential that they work to 

the best of their ability and behave in a responsible manner, showing respect for other pupils, staff and 

property.  The College Pastoral and Positive Behaviour for Learning Policy is based on the Catholic ethos of 

our school.  We believe that children will learn best in an ordered environment where there are good 

relationships based on equality and mutual respect for all in the school community.  All aspects of 

behaviour are addressed within the context of our pastoral programme. 

 Homework should be managed carefully within Departments and may consist of reading materials, 

research, preparation work for the next face to face lesson in school.  Pupils are encouraged to submit work 

online for marking and constructive feedback. 

 All pupils should present to school ‘ready to learn’.  No pupil has the right to prevent other pupils from 

learning or to prevent teachers from teaching.  

 There is a necessity to contingency plan for ‘Remote Learning’ in the event of local/wider school closure or 

group/ class self-isolation.  The current Remote Learning Policy indicates that all work should be delivered 

via Google Classroom.  Remote learning may be required for a pupil who is unable to attend school. 

Examination Awarding Grades:  
 
It is anticipated that there will be a resumption of public examinations for grade awarding in 2022.   
 
 Further guidance is expected regarding Examinations to be completed in Autumn 2021 and Summer 2022.   

 A unit of study will be omitted from the assessment of the vast majority of qualifications for Years 12, 13 

and 14.   

 Candidates’ overall grade will be determined by their performance in the unit or units they sit.  

 

Positive Behaviour: 
 
The staff of Holy Trinity College are committed to providing the best possible educational opportunities for our 

pupils.  We aim to create and maintain a caring and supportive environment in which they will flourish 

academically, socially and emotionally, and in which they will develop into independent and self-motivated 

young people.  We expect all pupils to behave in a positive and responsible manner.  Positive behaviour is 

encouraged and rewarded through praise and public acknowledgement.  We value self-discipline and we 

encourage pupils to think carefully about the consequences of their actions. 
 

In cases where our pupils’ behaviour does not meet the high standards expected, a framework exists in which 

they are given the opportunity to consider and reflect on their behaviour.  A clear sequence of sanctions is also 

in place to reinforce, where necessary, the need for positive behaviour. 

 

Key Principles: 

 Politeness and consideration towards each other and to adults 

 Respect for each other’s and school property  

 Developing a positive working environment 

 Understanding the importance of social distancing and personal hygiene 

 

Pupil Attendance and Punctuality: 
 
Pupil attendance is encouraged daily and will be recorded as per DENI procedures.  Every day missed for any 

reason makes it more difficult to keep up with work and achieve your personal best.   We know absence can 

have an impact on pupil learning and progress, and therefore we encourage you to ensure your son/daughter                

is in school every day and to only keep them at home when they are clearly too ill to attend.  A minimum target 

of 95% attendance is set for every pupil.  We would also encourage you not to book holidays during term time.   



 

 

Should there be individual circumstances as to why a pupil may be unable to be in school, strategies will be put 

in place to support the pupil and his/her family.  In this instance, you are encouraged to engage with remote 

learning as per Timetable, on a daily basis.   Pupil Attendance will be recorded in this way.  Should evidence not 

be provided of a specific medical condition or a pupil is clearly not engaging with remote learning, then the pupil 

will be marked absent.  Holy Trinity College will endeavour to support pupils as much as possible to complete 

work if they are unable to attend school.  Please remember however, teachers will be continuing to teach face 

to face classes during the school day therefore expectations should be realistic.  

 

Where a pupil has been medically advised by a consultant not to attend school during 2021/2022, the College 

will consult with the parent/guardian and, as required, the Education Authority regarding education provision 

for these pupils.  
 

Please encourage your son/daughter to be punctual for the start of the school day and to all lessons.  Being on 

time for school is a basic expectation and prepares pupils for the world of work.  Lateness to school/lessons will 

have a negative impact on your son/daughter’s learning and it will also disrupt the learning and teaching of the 

entire class.  
 

In addition, pupils should not congregate at shops in the morning/after school.  These are unsupervised areas  

within an uncontrolled environment.  Pupils from different classes and Year Groups mixing in this way creates 

opportunities for the spread of coronavirus, thereby impacting on families and our school community.                       

Health & Safety is a priority for pupils going to and from school.    
 

Truancy: A text message will be forwarded to the ‘priority 1 contact person’ if your son/daughter is marked 

absent from school and you will be able to respond in the same manner.  In the event of your child being absent, 

please inform the College on 028 8676 2420 before 9.00am to avoid being contacted via ‘Truancy Call’. 

Parents/Guardians will also be contacted by Parent Text should their son/daughter be extremely late for class.     
 

Any pupil who leaves the school premises during any part of the school day and without permission will be 

regarded as truant (offsite).   A 1 x day suspension will be issued.  Truancy is a safeguarding concern.  

 
School Uniform and Presentation:  
 

 

 Full school uniform must be worn at all times  

 Uniform is available from Kee Clothing/Wallace of Cookstown and Frank McGirr Menswear Coalisland. 

Girls Boys 
Black Blazer with Crest Black Blazer with Crest 

White Revere Collar Blouse White Shirt 

 

No Tie 

 

Striped Clip-on Tie - Emerald Green/Black  
(The clip-on tie is compulsory for all boys in Years 8 – 12) 

Years 13-14 – Emerald Green Tie with School Crest. 

Black V-neck Jumper with Emerald Green Stripes Black V-neck Jumper with Emerald Green Stripes 

Knee Length Pleated Black Skirt Black Trousers with the bottom of the trouser sitting 

on the shoe.  Tight fit jeans or skin-tight trousers 

are not acceptable. 
 

Black Tights Black Socks 

Black Shoes.  Vans, trainers, canvas style or 

plimsolls are not acceptable school footwear. 

Black Shoes.  Vans, trainers, canvas style or 

plimsolls are not acceptable school footwear. 
 
 

School Scarf Multicolour Stripe – optional School Scarf – Multicolour Stripe – optional  

 



 

 

Holy Trinity College is very proud of its pupils and how they present in full school uniform on a daily basis.                 

We receive many positive comments from visitors and the general community regarding the smart appearance 

of our pupils.  With your continued support, our high standards will be maintained, complementing the high 

expectations we have for every pupil.  Presenting to school in an outstanding uniform, will ensure your child is 

ready to learn, that he/she has the right attitude to school, and that he/she feels outstanding as well.   Where 

possible, a pupil arriving to school with incorrect uniform will be loaned the correct item until the issue has been 

resolved.  Please remember to label your son/daughter’s uniform.  Uniforms can be expensive so please note 

the requirements below to avoid any inappropriate items being bought.  
 

 Whilst trends may be fashionable in society, please note that boys should wear classic/slim fit trousers with 

the bottom of the trouser sitting on the shoe as opposed to tight fitting jeans or skin-tight trousers are not 

acceptable.  

 Black/Grey regular socks. 

 Pupil are expected to wear plain black shoes. Vans, trainers, canvas style or plimsolls are not acceptable 

footwear. 

 Hooded Sweatshirts are not permitted to be worn during the school day.  

 For Boys, the top shirt button should be fastened. The Senior Boys tie should have a neat knot with the 

length of the tie equating to the 6th button on the shirt.  

 Hairstyles should be neat and tidy at all times, with no extreme styles or colouring eg tramlines or any other 

form of ‘shaving’.  Short hair should be a minimum of a grade 2 style.  

 Make-up and nail polish are not permitted in Years 8 - 12 

 Aerosols can cause a problem for anyone who is asthmatic or suffers from breathing difficulties.                  

Aerosols should not be brought to school.  Pupils may bring roll-on deodorant to use after their PE Lessons.  

 Jewellery / Piercings is a Health and Safety hazard in a school environment and keeping your child safe is 

our priority.  Eye-brow, tongue, lip or nose piercings, ear bars or stretchers, or large hooped earrings are 

not permitted as they present as a health and safety issue. If piercings are desired by a pupil, the piercings 

should be done at the beginning of the summer holidays to ensure that healing is complete in advance of 

the return to school in September.  Pupils must be able to remove any piercings when in school and 

especially for PE Lessons.  

 PE Uniform should be purchased online from O’Neill’s Sportswear www.oneills.com.  All pupils are required 

to wear the Holy Trinity College PE Uniform when they have PE Classes only.  Changing facilities are 

available in school and these areas are well ventilated.  
 

Please be mindful that when wearing your school uniform you are representing Holy Trinity College and should 

behave accordingly. 

 

Face Coverings: 

                                               

 It is compulsory for post-primary pupils to wear face coverings in school and at drop off/pick up areas 

unless an exemption applies.  Face coverings must be worn by adults and pupils/young people in post-

primary schools, in classrooms, and when moving about the school in corridors, canteen, Library and 

confined communal areas (including toilets) where physical distancing is particularly difficult to maintain.  

Key Stage 5 pupils must wear a face covering in their respective Study Rooms.  (Exemption cards are  

 

http://www.oneills.com/


available for pupils who are unable to wear facemasks.)  Please note: The wearing of a face covering will 

not automatically exempt an individual from being identified as a ‘close contact’. 
 

 Face coverings should not be shared with others. 

 The face covering should be the right size to cover the nose, mouth and chin. Hands should be cleaned 

before and after touching face coverings, including to remove or put them on.  

 It is mandatory for all pupils to wear a face covering on all methods of transport, including public and 

school transport.   

 Face coverings must be worn in adult meetings lasting more than 15 minutes  

 Face coverings must be worn by any visitor to the school 

 Face coverings are strongly encouraged in practical activities where social distancing is not possible  

 Face coverings must be worn by staff and pupils availing of the Canteen – whilst at the serving hatch and at 

payment till.  

 The wearing of a face covering in classrooms will be reviewed by the NI Executive, but will apply until                      

8 October 2021.   
 

Equipment for Learning:                                                

Having the basic equipment is part of a pupil’s readiness to learn.  It ensures there 

is no disruption to their learning or the learning of others. The majority of pupils 

comply with the equipment required and we appreciate your support in ensuring 

that your son/daughter has the necessary equipment for each day.  

 Pupils should bring a schoolbag and their own writing equipment to school,                                                                     

ie pens, pencils, rulers, rubbers, calculators, art equipment, colouring pencils and 

ensure that all are placed within a pencil case. Please note: these items will not be  

                                                   given out or shared between pupils.  
 

  Schoolbag    Pencil Case    1 x Pencil   2 x Black or Blue Pens 
 

  1 x Red Pen   1 Ruler    1 x Rubber    USB Pen (KS4 & 5) 

 

 

 1 x Student Planner (provided by Holy Trinity College) 
 1 x Protractor and 1 x Calculator are also beneficial for Maths students 
 Year 13 & 14 students are encouraged to bring their own digital devices              

(laptops/chromebooks) to school for use both in class and in study. 

 

 

 

Pastoral Support: 

Some of our young people continue to be quite anxious about returning to school and they may require 

additional emotional and pastoral support.  Becoming acquainted with friends and staff, and re-building 

relationships will be crucial.  We understand their anxieties and will do everything possible to alleviate them.   

The College Pastoral System is excellent and is supported by the Pastoral Support Officer and external 

counselling.  As a parent/guardian, if you have any concerns about your child upon their return to school, please 

do not hesitate to contact the College.   

Medical Concerns:  

If a pupil becomes unwell in the course of the school day, they should present to the School Nurse.  In most 

cases, basic care and attention, for example, fresh air, water, quiet environment, may be all that is required to 

support a pupil to feel comfortable and return to class as soon as possible.  If the pupil becomes very ill, upset or 

distressed, Parents/Guardians will be contacted to bring the pupil home.  Pupils are not permitted to contact 

parents/guardians directly via their mobile phone before speaking with the School Nurse.   

 



Symptoms of Covid-19: 

If your son/daughter is showing symptoms of Covid-19, they must remain at home. 

Testing is recommended if a person has any of the symptoms of Covid-19. 

 A high temperature – this means you feel hot to touch on your chest or back. 

 A new, continuous cough – coughing a lot more than an hour, or three or more coughing episodes in 

24 hours. 

 A loss of or change in your normal sense of smell or taste. 

 

 If a pupil presents with the above symptoms in the course of the school day, they should present to the 

School Nurse, who will inform the Senior Leadership Team.  The pupil will be assessed by the School Nurse 

and placed in a ventilated Isolation Room, supervised by the School Nurse.  (Support provided by the Senior 

Leadership Team where required).   

 Parents/Guardians will be contacted to bring the pupil home (and siblings) and follow PHA Guidance for 

households with possible coronavirus infection.  Pupils are not permitted to contact parents/guardians 

directly via their mobile.   

 Parents should organise a PCR Test to be taken.  The School must be informed of the outcome of the PCR 

Test.  

 Isolation Room will be cleaned immediately after the pupil leaves.   

 PPE should be worn by staff caring for the pupil at all times 

 Enhanced cleaning will be carried out in the event of a positive case. 

 

Coronavirus (COVID-19): Self-isolating: 

 
 If you have symptoms of COVID-19, you should self-isolate and book a PCR Test.  

 Continue to isolate until the Test Result is available 

 If the Test result is positive, you should continue to self-isolate for ten full days after the symptoms 

started 

 If you still have a high temperature after ten days of self-isolation, you need to continue to self-isolate until 

your temperature has returned to normal for 48 hours. 

 You do not need to continue self-isolating for more than ten days if you only have a cough or loss of sense 

of smell/taste.  

Definition of a ‘Close Contact’: 
 
If you are a close contact of someone who has tested positive for COVID-19, self-isolation and testing 
requirement will depend on whether you are fully vaccinated, your age and where you work. 
 
A ‘close contact’ is: 
 Anyone who lives in the same household as someone with COVID-19 symptoms or who has tested positive 

for COVID-19 

 Anyone who has had close contact with someone who has tested positive with a PCR Test and has had 

 Face to face contact including being coughed on or having a face to face conversation within one 

metre 

 Skin to skin physical contact for any length of time 

 Been within one metre for one minute or longer without face to face contact 

 Sexual contacts 

 Been within two metres of someone for more than 15 minutes (either as a one-off contact, or added 

up together over one day) 

 Travelled in the same car or bus.  

 



A ‘Close Contact’ aged 18 and over and not fully vaccinated:  

 
 You should self-isolate for ten days following last contact with the positive case 

 You will be asked to take a PCR Test.  If this Test is negative, you still need to complete the isolate period. 

 If you are not able to be vaccinated for a clinical reason, you should take a PCR Test and even if the Test is 

negative, complete the ten day self-isolation period.  

 
A ‘Close Contact’ who is fully vaccinated:  
 
Guidance issued on 16 August 2021 indicates, that if you are fully vaccinated (more than fourteen days since you 

received the 2nd vaccine dose) and you are identified as a close contact: 

 You do not need to self -isolate for ten days  

 You should however, do a PCR Test on Day two and Day eight of the ten day period following last contact 

with the positive case (or as soon as possible if you are identified after Day two).  

 If the PCR Test is positive, you should complete ten days of self-isolation from the day you first had 

symptoms pr the day the PCR Test was taken if you do not have symptoms.  

Young People (Aged five to Seventeen) identified as a ‘close contact’:  
 
 If you are not fully vaccinated and are identified as a ‘close contact’, you should self-isolate and book a PCR 

Test as soon as possible.  

 If the PCR Test is negative, you can end your self-isolation 

 Arrange to take another PCR Test on Day eight following the last known contact with the positive case. 

 If you develop symptoms at any time, you should self-isolate and book a PCR Test  

 If the PCR Test is positive, you should self-isolate for ten days.   

A ‘Close contact’ (Staff/ over 18 years) who has had a positive PCR Test in the last 90 days:  
 
 If you are fully vaccinated, you may continue to attend school provided you have no symptoms.   

 If you are unvaccinated or partially vaccinated, you must stay at home and self-isolate for ten days.                       

No PCR Test is required unless you develop symptoms.     

Lateral Flow Device Testing: 
 
Lateral Flow Device (LFD) Testing was made available to all pupils and staff by the end of June 2021 provided 

informed consent was completed and returned to the College. 

 LFD Testing consists of swab-based tests carried out twice weekly, and are to be conducted at home with a 

result given within 30 minutes.  

 LFD Testing aims to identify pupils who are infected but do not realise it so they can be advised to isolate.  

In this way, it reduces the risk of them unwittingly spreading infection in the school and elsewhere.  

 If the LFD Test is positive, you should self-isolate and undertake a PCR Test to confirm the result.  

 New LFD Consent letters will be issued at the beginning of Term 1. 

Non-compliance with Contract Tracing: 
 
There may be pupils who do not comply with PHA guidance on COVID-19, including, choosing not to follow 

advice to get tested/ self-isolate. Equally, some SEN Pupils may be physically unable to take a COVID-19 Test.              

In a duty of care to the school community, they will be informed that they cannot attend school until the PHA 

process for self-isolation has been completed.  Pupils and Parents/Guardians will be reminded of the pupil 

behaviour and parental support previously referred to in this document. Should this pupil attend school, they 

should be placed in the isolation room with parents/guardians requested to bring the pupil home.  

 

 
 



Mobile Phones / Electronic devices:  
 
These items should be switched off upon entering the school gates (not on silent mode) and out of sight at all 

times during the school day, including break and lunchtimes.  Where a mobile phone/electronic device is seen 

or heard during the school day or whilst on an educational visit outside the college, it will be confiscated and 

placed in the General Office for safekeeping until a parent/guardian can collect the item from a member of the 

Senior Leadership Team.  This will occur on the first and every subsequent occasion.  Pupils are responsible for 

the safe keeping of mobile phones/electronic devices and not the College.  Parents/Guardians will be informed 

by text if a mobile phone has been removed. 

 

Smoking and E-Cigarettes:  
 

Schools plays a key role in seeking to ensure that young people are educated about and are aware of the 

harmful effects of tobacco.  Within the curriculum there are opportunities to teach young people about the 

dangers of smoking, and in taught pastoral care there is a focus on Personal Health and Well-Being which 

provides resources which address the issue of smoking.   
 

Holy Trinity College is to take a lead role to ensure that young people within our care are educated and 

developed within a completely smoke-free and e-cigarette free environment.  Therefore, all Nicotine Containing 

Products (of which e-cigarettes are the most common form), are not permitted in school.  E-Cigarettes are 

currently unregulated and as such there are concerns about their safe use, particularly by children and young 

people. Sanctions will apply should a pupil engage in smoking/using an E-Cigarette (1 x day suspension), or is in 

possession of an E-Cigarette and vaping liquid.  

 

Health Promotion:  

As a Health Promoting School, breakfast is available in the College Canteen every morning.  There is no necessity 

for pupils to visit shops en route to school.  Crisps, chewing gum and fizzy drinks such as BPM, Coke, Boost, 

Lucozade etc are not permitted in school.   

Please note: 

 A number of pupils have severe allergies to nut based products. 

 Pupils are not permitted to bring buts or any products containing a ‘nut’ substance into the College at 
any time.  

Anti-Bullying:  
 

At Holy Trinity College we believe all forms of bullying behaviour are unacceptable.  We believe that all pupils 

have the right to learn in a safe and supported environment.  The Anti-Bullying Policy applies at all times whilst in 

school, when travelling to/from school in school uniform and whilst on Educational Visits. 
 

As outlined in the Promoting Positive Behaviour for Learning Policy, we expect all members of our school 

community to be respectful and responsible. 
 

Holy Trinity College defines bullying to be “behaviour that is usually repeated, which is carried out intentionally 

to cause hurt, harm or to adversely affect the rights and needs of another or others”. 
 

Internet Safety:  
 
With the Summer holidays and perhaps more ‘free-time’ on our hands, it may be timely to think about what 

information might be passed to young people and their parents/guardians to address any questions or concerns 

you may have with regard to internet safety.  An Internet Safety Advice leaflet has been placed on the College 

website (E-Safety for Pupils) with regard to social media in particular.  I would encourage you and your son / 

daughter to read this information carefully. 
 



Parents/Guardians and Visitors to the College: 
 
As always, communication is vital between parents/guardians and Holy Trinity College.  You will want to be 

assured that your child is safe and well in school, and that all practical measures re social distancing, hand 

hygiene and respiratory hygiene are working effectively.  We have a duty of care to each child and to our staff.  
  

 Parent/Guardian meetings with a staff member, should occur where possible, after school hours or online/ 

phone. 

 For Safeguarding purposes, parents/guardians are requested to ‘sign-out’ pupils at the General Reception.  

Pupils should only be signed out of school for essential appointments.  Parents should NOT request 

permission by telephone for their children to leave the school during the course of the school day. 

 Parents/Guardians and Visitors must indicate their presence via the key pad. 

 Upon entrance to the building, please sanitise your hands, wear a face covering and present to the General 

Reception.   

 Parents/Guardians should continue to promote and explain the importance of compliance with COVID-19 

guidance related to school and all forms of transport with their child. 

 Parents/Guardians should ensure compliance with PHA guidance should their child have to self-isolate.   
 

 

Code of Conduct: 
 

Holy Trinity College continues to have high expectations of all pupils.  Everyone has the right to be treated 

respectfully and to learn in an ordered environment.   
 

 The College Positive Behaviour for Learning Policy has been updated to cover Covid-19 related incidents.  

This is to prevent flagrant abuse of the Covid-19 risks. 
 

 Pupils are asked to be responsible and respectful to others. 
 

 Sanctions including exclusion, may be used for those pupils who wilfully refuse to adhere to social 

distancing procedures, and who deliberately cough or spit at pupils or staff, subsequently placing them at 

risk.  

 Parents/Guardians may be required to pay for wilful damage to school property including books, property 

and other materials. 

 All pupils are required to sign the Code of Conduct issued in September 2021.  

Failure to uphold College expectations not only causes disruption to others, but it presents as a risk to the 

health, safety and well-being of all within our school community. This is unacceptable.  
 

 

Indoor and Outdoor Gatherings:  
 
 Risk Assessments will be carried out with reference to the event to be held  

 

 Outdoor events/gatherings are recommended with a risk assessment carried out if there are more than 30 

attendees.  Social distancing should be maintained as well as good hand and respiratory hygiene practices. 
 

 

 Indoor events/gatherings eg  Assembly, are permitted and if deemed essential, with a risk assessment 

carried out if there are more than 15 attendees.  Mitigating measures should be in place re social 

distancing, face coverings, hand and respiratory hygiene, ventilation and cleaning of frequently touched 

surfaces, in order to limit the risk of transmission of COVID-19.  

 

Holy Trinity College Capital Build Update: 
 
As you are aware, Felix O’Hare & Co Ltd have been awarded the contract as Develop and Construct Contractor 

for the construction of the new College Build.  Initial meetings have been held during the Summer months with 

construction commencing in the very near future.  The new school highlights an investment in the future of our 

young people, focussing on both academic and vocational based subject areas, to further enhance student 

pathways for Further Education, University or employment and local industry.  This significant investment circa  

 



 

 

£30m, will enhance the ‘gift’ of learning for our young people and for future generations.  We are very excited 

that our new College will become a long-awaited reality.  

 
As you will appreciate, there has been much planning to date to ensure the well-being of our community and 

their families.  The health and well-being of our pupils and staff is absolutely paramount as we return to school 

in September 2021.  I am confident and looking forward to a new school year that will be dynamic, exciting and 

engaging.  2021-2022 will present many new opportunities alongside perhaps, challenges, but be assured that 

the committed staff in Holy Trinity College will continue to ‘go the extra mile’ for the benefit of the pupils within 

our care, thus ensuring that your son/daughter’s future is in good hands.  We wish your son/daughter every 

success throughout the year.   

Thank you again for your continued support and, on behalf of the staff of Holy Trinity College, we look forward 

to an enjoyable and successful year ahead.  

 

 
Yours sincerely 
 

 
 

I. Russell (Mrs) 
Principal 
 

Additional information can be found on the policies noted below:-  
 

- Promoting Positive Behaviour for Learning Policy 
- Attendance Policy 
- Uniform Policy 
- Mobile Phone & Smart Watch Technology Policy 
- Anti-Bullying Policy 
- Safeguarding & Child Protection Policy 
- E - Safety Policy & Acceptable Use Policy 
- Learning & Teaching Policy 

 
 

 

 

 



 
 

 


